Wisaard Historic Property Inventory Tutorial
Updated 10/18/2016

To update or create a new historic property inventory
form, and to Submit materials to DAHP, you must go
through the Project Module (please see separate
tutorial). EZ-2 forms also have a separate tutorial.

This tutorial assumes that you have started a Project
and added an Activity.

Italics are used to indicate terms specific to

th
Wisaard application. Cjohp
mll e

DEPT OF ARCHAEOLOGY +
HISTORIC PRESERVATION



http://www.dahp.wa.gov/wisaard-and-historic-property-inventory-phase-iii-rollout
http://www.dahp.wa.gov/wisaard-and-historic-property-inventory-phase-iii-rollout
http://www.dahp.wa.gov/sites/default/files/Submitting an EZ-2.pdf

Click the Add/edit Resources button within the Activity to begin.
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If the resource is existing in Wisaard and you would like to update it, use the search box to find

it and add it to your Activity. You can search by address, historic name, or Property ID number.
Click Select and it will be added to the Activity Resources table.
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Once the resource is added, click the (image of pencil icon) to viel. edit. or add information.
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Click the Show Detail icon to access the existing inventory form for the Property. If there is no
existing record in Wisaard, click the Enter New Resource button for a blank form.
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PROJECT DETAILS Activity #1:
\ Return To Project Setup
- PROJECT Activity Resources
Sewp Please help us avoid duplicate records. Before you enter a new resource, use the search box to check for resources that are already in the database. Search by address, historic name. or Property #. Click Select to add that resource to the grid below.
Once the resource is added, click the (image of pencil icon) to view, edit, or add information.
~ ACTIVITY #1 "
Find an existing resource: | setect |
Documents an: d Images
Resources OR | Enter NewResource |
Valid. E:
L = D RESOURCE NAME RESOURCE ADDRESS OR LOCATION SHPC DETERMINATION
V4 raperty #108689 315 E 22nd St, Vancouver, WA 98663 Not Determined ®
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Enter ID, name, or address to filter the above table alue Refresh table ‘ | Ciear ‘

Hint: Use this box to filter your list
of Properties. Very helpful for a
long list!

Show
Detail icon

TIP: You may add as many Properties to an
Activity as is necessary. All Properties within
one APE should be in the same Activity.
Archaeology Site forms should be in a separate

Activity. Historic Property Inventory Tutorial
10/18/16

Hint: You can delete Properties
from the Activity any time by
pressing this delete button. This
only deletes them from your
Activity, not from the system.



Each Property has a discrete number, which is the Property ID. As you can see on the left sidebar,
information is located at the Resource level and at the Inventory level. Resource level information
is that which is more static and unlikely to change. However, Resource information may be
updated with each new Inventory as new information is available.

An Inventory Detail is a snapshot of the Property at a certain period of time. A new /Inventory can
be added at any time, but previous Inventory Details are not editable.

Use the left sidebar to navigate through the different pages of the form.

Notice the gray top banners. You can tell which Project you are working in and which Property
form you are in.
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PROPERTY: #108689
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ESOURCE DETALS Resource Location

- RESOURCE Use menu at left to navigate through pages

Locatian

To map a new resource, begin entering an address and select from the auto-generated options, then click Map It. The system will place a red point on the map.
Cr, enter a non-standard address if applicable, and manually place the point on the map.

st o v If you have created a new Property, there will be no
i existing Inventory date. You will need to click Create
. e a New Inventory to reveal the additional fields you
H mf :Prl::;?i Click Editto ‘?dd or update a mapped ?oint. chpﬂﬁ:i an existing poi:?:. click the new location on the

77— need to complete a form
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Resource Location - For existing Properties, make sure that the address is correct and the Property
is located correctly on the map. To edit the point on the map click Edit, click the mouse once
where you want the point to go, and click Save.

For Resource Name, enter the historic name. If there is no historic name, enter the type of
resource it is (Residence, Commercial building, Barn, Bridge etc...)
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Activity #1
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PROPERTY: #108689 Delete

Address: 315 E 22nd St Vancouver, WA 08863

EsoRrE CERLS Resource Location
e Use menu at left to navigate through pages
I — I To map a new resource, begin entering an address and sefect from the auto-generated options, then click Map It. The system will place a red point on the map.
or, r wstandard address if applicable, and manually place the point an the map.

Resource Type: | Property

Resource Name
= 1/15/2011 INVENTORY Address | 315 E 22nd St, Vancouver, WA 98663
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| el Ll the roller ball to zoom to
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s click Save.
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Resource Information - Add or Edit this information as needed. Click the Add button to produce a new
blank data field. If you need more than one line, press the Add button again.

WI S AA p D Washington information System for
ALY Architectural & Archaealogical Records Data

MAP SEARCH

RESOURCE DETAILS

PROJECT RESOURCE PERSON/ORG ‘Weilcome DAHP SUPPORT, Contact DAHP
DAHP PROJECT: 2016-02-01189 SUPP et to Proect Ay |

Activity #1:
PROPERTY: #108689 [eete |

Address: 315 E 22nd 5t, Vancouver, WA 98663

Resource Information

Property Type: | Building

~ RESOURCE
n Dates
l Information I —_—
Bocimentiond Imeges =
CONSTRUCTION TYPE YEAR CIRCA
Project History
Built Date 1922
~ 1/15/2011 INVENTORY 1 =701 results 3 [10
Detail
Narrative Historic Use
| agd |
OFTIONS CATEGORY SUBCATEGORY

Create New Inventory

Return to Project Activity

No data found.
0-00f D results [10_»|
Historic Context
(s
CATEGORY
Mo data found
0-00of 0 results < » |10 v
Architect/Engineer
e
CATEGORY NAME OR COMPANY

No data found.

0-0of Oresuls % 10 v

Easement
Covenant

Faderal Tax Credit
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Resource Documents and Images — Add Images or PDF documents pertaining to the Property. You may
upload multiple files at once. Please limit photo file size to 2MB each.
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PROPERTY: #108689

Address: 315 E 22nd St , Vancouver, WA 98663

Documents and Images

RESOURCE DETALS

Step 1: Upload document or image

- — Hint: You may upload
g | & anything that is associated

Year Taken 2011

with the Property including

= 1/15/2011 INVENTORY

— ~ photos, newspaper articles,

s AR historic photos etc... Just make

Metadata Edited DATA MIGRATION SYSTEM,

N sure they are in PDF or JPEG
format.

Return to Project Activity

2011,437 kB

1-2 of 2 results
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Resource Registers — Association with a Register is located here. Register Status may only be changed
by DAHP staff. You may associate a Property with a District, Thematic, or Local Register by using those
fields. Click Add to add a new line, if applicable. If none are applicable, please leave blank.
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Hint: Local register statusis -

‘:‘ _ not updated by DAHP staff.

el For the most up to date local
register information please

contact the local jurisdiction.
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Resource Project History — Here you can find all of the Projects that this resource is associated with.
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Hint: You will also find previous
determinations of eligibility here.
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Create New Inventory — When you click Create New Inventory the new Inventory Details portion of the form with the
date will be added to the left sidebar and the Inventory Details page will open. Use the Add buttons to enter new
lines under the data categories as necessary. Click the Narrative button to get to the Narrative fields. If any fields are
not applicable leave them blank. You can always click the Return to Project Activity button (top right corner) to get
back to your list of survey Properties.
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RESOURCE DETAILS | Delete Inventary ||
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~ RESOURCE -
his inventory
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Date Recorded | 2/25/2016

Field Recorder | DAHP SUPPQRT

Inventory Level | Reconnaissance

Hint: If you create a new
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Detail
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Inventory Narrative — this is the second page of the Inventory where the Narrative fields are located.
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Return to Project Activity

PROPERTY: #706978 Eagle Lake Switchyard
Address: 5agehill Rd., Othello, WA

All changes saved. | Delete

RESOURCE DETAILS Inventory Narrative
~ RESOURCE Surveyor Opinion Property appears to meet criteria for the National Register of Historic Places: Yes
Location
Property is located in a potential historic district (Mational and/or local):
Infarmation perty p [ ) Yes
Documents and Images Property potentially contributes to a historic district (National and/or local): Yes
Registers . i o o e Ry e SN, b —
. . Significance BPA Control House Type 1.92 It is 5|ghted s0 that the door faces the rd and the back faces the publlc rlght of S | - |
Project History Marrative

way The Control House is completely intact and unaltered on the exterior and the interior has only seen minor alteration
in wmng and S'NItChES The Control House retains excellent |ntegr|ty and is consu:lered a contrlbutlng element of the

+ 10/11/2016 INVENTORY

Detail
Marrative A
Physical |T|
Description k Y, Transmlssmn Line and the 113ky Midway Transmission Line. The ||
+ 10/11/2016 INVENTORY overall footprlnt of the Substation is about - v h:
transformer bavs typlcal of BE, '5 Iarger substatlons The =)
A
OPTIONS Bibliography (2010 Corridors of Power: The Bonneville Power Administration Transmission Metwork Historic Context -~ | + |
Statement. Kramer & Company, Ashland, Oregon. Prepared for Bonneville Power Administration, —
Portland, Oregon.
Create New Inventory 2012 Bonneville Power Administration Transmission System National Register Multiple
_ . - Property Documentation. Kramer & Company, Ashland, Oregon. Prepared for Bonneville Power
Return to Project Activity Administration, Portland, Oregon.
Monday, y
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XX/XX/XXXX Inventory (previous dated inventory) — This represents a snapshot of a property in time.
Existing Inventory Details should not be edited or deleted. You may notice that the system will allow
you to edit or delete these. This is a bug in the system that cannot be immediately repaired. PLEASE
DO NOT EDIT OR DELETE INVENTORIES THAT YOU DID NOT CREATE. If you would like to update the
information click Create New Inventory under Options.

w I S AA p D Washington Information System for
La% Architecturol & Archaeological Records Dota

MAP SEARCH PROJECT RESOURCE PERSON/ORG Welcome DAHP SUPPORT, Contact DAHP

DAHP PROJECT: 2016-02-01197 SUPP
Activity #1: Add/Edic Resaurces or Reports

PROPERTY: #544122 ﬁ
Address: 406 SE 96TH AVE, VANCOUVER, WA 98664

Delete Inventory. |

Return to Project Activity |

RESOURCE DETAILS

Inventory Details
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No data found
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If you also have a historic property survey report, please upload it to the same Activity by
pressing the Add/Edit Documents and Images button.
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Acthity Staus Draft
Acthity Title  Survey

Acthity .. .-.,. orts
Description AddiEdic DocumenssReports
Regulatory g,

Process

Survey Level | Reconnaissance Submit Activity

1-10f 1 resiks
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Project Contacts
Organizations
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D ¥ - ®
1.1 0 -
People
Find People to Associate Add
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201628337 Server-SSVDBOLYDANPA, DB-DAMP

When you have completed all forms/and uploaded any reports you may Submit the Activity to
DAHP by pressing the Submit Activity button. This will lock the Activity from editing.
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More Helpful Hints

For Submission information see the Project
Module Tutorial

See our online architectural style guide for
assistance with styles and forms

Please do not use abbreviations when filling out
free text fields such as Resource Name or
Architect.

Choices such as “Other” are no longer an option.
If no choice is applicable, please leave blank

Search for existing properties before entering
new ones, fewer duplicates make better data



http://www.dahp.wa.gov/sites/default/files/Wisaard Project Module Tutorial_0.pdf
http://www.dahp.wa.gov/sites/default/files/Wisaard Project Module Tutorial_0.pdf
http://www.dahp.wa.gov/learn-and-research/architectural-style-guide
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