
EZ2 INSTRUCTIONS – Updated 5/2/2025 

This process is used to provide an address and a photo of a building 
so DAHP can review for historical significance. A WISAARD account 
is needed to submit an EZ2. 

Step 1: Log in to WISAARD and Click on the Projects tab in the top 
Navigation. Press Complete an EZ2. 
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Step 2: Add the Project Name. For privacy, use the property address only, 
not the name of a person. 
Select the Primary Regulation from the drop down menu. For HUD, select 
Section 106. For state grant funds, select 2102. For SEPA, select SEPA. Click 
Next. 
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Step 3: Begin typing the address of the property. The system will search for 
existing records as you type. If the address pops up as a choice, click on it to select 
it, then click the Update Existing Property button at the bottom right. If it does not 
show up and there is nothing to select, Click the Create New Property button at 
the bottom right.

If you selected Update Existing Property, skip to Step 5.
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Step 4: Add a Property Name and the address. This should be a generic name such 
as Residence or Apartment Building. To respect privacy, do not use the name of a 
person. Begin typing the address. The system will search all known addresses, 
similar to Google maps. Select the address and click Next.
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The next screen will show you the map, with a red dot on the address you entered. 
Click Next to continue.  
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Step 5: Upload photo.  
Please upload a JPEG that is approximately 1280 x 960 pixels at 72 dpi. 
Rotate them upright before uploading. Please do not upload PDFs of photos. 
Press the Choose File button to navigate to the file on your computer. Only 
one photo will upload. Choose the best one you have of the front of the 
building. Then press Submit. 
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After pressing Submit, you will see this screen that gives you a 
tracking code. You can copy the number by pressing the Copy button. 
The Project will now also appear in your project dashboard for later 
viewing.  
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Please allow a week for DAHP to process your request. To view the DAHP 
determination, click on the project from your Project Dashboard. Then press 
Inventory and Evaluation in the top blue bar to view the Property table. You will see 
the determination under SHPO Determination and the Status will be Review 
Complete.  If the determination is Not Eligible, consultation is complete. If the 
determination is Eligible, please complete a Project Review Form (https://
dahp.wa.gov/project-review/ez-project-review-form).

To print the record, click the pencil button to the left of the Property ID to open the 
record and the print button will be at the top right. The PDF file should appear in 
your Downloads folder.
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